HOW TO
ENTER ONLINE

HOW TO ENTER YOUR EXHIBITS AND/OR

Question, Your Answer) and select “Save
ANIMALS ONLINE WITH BLUE RIBBON FAIR

Account Information.” You will receive a
confirmation with the information you enter for

1. On the Exhibitor Handbook page, select the

“Enter Online” button under the department that
you are trying to enter. When you click this
button, it will take you to a third-party website:
blueribbonfair.com

The screen will look like the below image.

log-in information and also a confirmation for
the classes you enter. MAKE SURE to write
down your login email and password so as to not
forget it. NOTE: Birthdate, Parent Name is
required for Junior/4H Division, only select if
you are under 18. **Remember to save your user

NOTE: If you created an account in 2021, it was
only for that year, you will need to create a new
account. Select “Create Account”

name and password if you want to enter again
this year as well.

; A Save Account Information  [INE]

Blue Rlbb‘On Fair
6. Once your account has been created, you can
then log-in to enter your exhibits and animals.

Welcome Visitor Grop At Please select “Accept” on the pop-up screen with

S “Please Read the Following Terms.” NOTE:
Failure to click “Accept” will not allow you to
continue to log-in screen.

& Exhibitor Accounts do not carry ovef fyom previous years or shows.

0 Click Log In to access your account if yo} already have an online account for this show or fair year.

+ You will need to provide the username, email, and password yo} supplied at the time you created your account.

+ Ifyou have forgotten your username o password you will be ablgo request the information be emailed to you from the login screen book and lists.

MarTech Systems, Inc. specially disclaims all other wd

o implied, including but not limited warranties of mercfigntability and
fitness for a particular application, use of purpose. In noYevent shall
MarTech be liable for any loss of profit or any other commigreial damage,

O Click Create Account - Individual Account if yo\are an exhibitor that would like to submit entries for the
fair and have not created an account online for this Show or fair year.

including but not limited to special, incidental, consequentiy, or other

3. Select “Individual Account” if you are entering s
only yourself, or if you are a school, scout leader, T encn oy b ot g v e G
etc. you will want to select “Group Account.”
This will take you to the next screen where you
can create your account with your information.
4. First select the Division you would like to enter
(Junior/4H, Open, Senior Citizen, School)

MarTech. If any provisions to this Agreement shall be deemed to\pe
invalid, illegal, or unenforceable, the validity, legality, and
enforceabllity of the remaining portions of the Agreement shall not fe
affected or impaired thereby. This statement shall be construed,
interpreted and governed by the laws of the state of Wisconsin.

Accept  Decline

7. This is also the time to update or edit your

Aol S personal information. If you need to edit
TS—r— anything, please select “Edit Account” on this
L page. Once you are ready, select “Entries” and
e ‘ this will allow you to start entering your exhibits
Ft and animals.

RN ESCEI TN
-

Welcome John Smith!

* Last Name:

X Exhibitor Accounts do not carry over from previous years or shows.

* Roquired *

© Click Edit Account to review or change the information you entered for your online account.
**Once you have submitted entries, the account information can be reviewed but can no longer be changed*

5. Next fill in all Required Fields (First Name, Last
Name, Address, City, Country, State, Zip Code,
Email Address, Confirm Email Address, User
Name, Password, Confirm Password, Security

© Click Entries to select and add entries from a list of available selections,

© Click Review Entries to review the list of entries you have selected.

“*Pending entries are entries that you have selected but have not yet submitted **

**Pending entries can be modified or removed *

**Once the entries have been submitted they are no longer considered pending and cannot be modified or
removed **

2023 Topsfield Fair Exhibitor’s Handbook



HOW TO ENTER ONLINE

8. In this next screen, you can now select the
department you would like to enter. Click on the
drop down arrow for all departments. Once this
Is selected, the class listings will appear. Use the
arrow on the far right of the page to show more
classes.

List of Available Entry Selections

Click on a Deptin the list below to expaad'the List of Available Entry Selection:

004 4-H department

Exhibitor Division
Junior/4H
DeptClassLot Class Desc

Entry FeePen FeeEntry Type|

[y Cut flowers
Add |m AL 000LCut fowers Asters-S stems 000 500 D
Add P04 oA poa0dCat flowers "0simos-3 sprays 000 500 D
(
Add 004 JAA poa03Cat flowers Chrysing-§ tems 000 000 D
H AN J0004Cut Rowers Seed gr dablias-S blooms [§0.00 0 D
Dahlias-large-1 bloom ~ [50.00 00 D

Add s {4 Fm%

9. By selecting the plus sign (+) on the left, you will
add this as an ‘entry’ for your account. Once you
select the “Add”, a new screen will appear. You
will then have the option to “File Upload” or
“Enter Description Here”. These options will
depend on the department you are entering. Once
you are done, select “Save Entry.”

AA Cutflowers

Lot:
00002 Cosmos-3 sprays

File Upload:
Upload File

Enter Description Her

Cosmog|

Cancel & return fo Entries

10. Once you have finished this entry, you can go
and select another department and class and enter
another entry.

LIVESTOCK ENTRIES:

11. These rules pertain to: 4-H Rabbits, 4-H Cavy,
4-H Goat, ADGA Goats, Cattle, Rabbit & Cavy
and Poultry.

12. All Health Papers must be submitted with the
“Upload File” button on the entry. This field can

accept “PDF, JPG, BMP”. You will need to
select “Choose Files” on the pop up and locate
the files on your computer, once selected be sure
to select “Upload.”

Upload

File types accepted are PDF, JPG, BMP
Maximum fie size is 1 M8

I your file is 100 large, you will need to use an editing program to reduce its size and try
uploading again

13. Your Health Papers will now be attached to your
entry.

*Denotes Required Fields
Fill Fields from Previous Livestock Entry
Dept:
006 4-H Dairy Goat
Class:
A Alpine
Lot:
00001 Dairy goat-alpine kidsl-6 mos
File Upload:

Upload File

X Goat HEalth Papers jpg - Goat Health Papers

Owner(s):

* Ownerl

14. Select “Save Entry” and now your entry has been
added. Continue to add your entries. Once done,
select “Review Entries” and ensure that all
exhibits and animals are entered. Next, select
“Items/Checkout” on the main menu.

4

ONLINE

Blue Ribb‘On Fair

Topsfield Fair - Topsfield, MA
** This Website is currently in TEST MODE **

T = S T e R S

Welcome John Smith!
& Exhibitor Accounts do not carry over from previous years or shows.

© Click Edit Account to review or change the information you entered for your online account.
**Once you have submitted entries, the account information can be reviewed but can no longer be changed**

© Click Entries to select and add entries from a list of available selections.
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HOW TO ENTER ONLINE

15. On this final screen, you can add camper fees

and entry fees and use a credit

card to pay for

your entries. You will also be able to print a

receipt for your entries. \

Pending Items for Exhibitor

JUNO4  Convenience Foe Refund 004 §-3.00 1

oD Dese Assoc. Dopt Amount per ltem Illm\nl ToulFoo Amount — Roquired for

§.30 Dopt 004

Entry Count:
Pan Count:

By Clicking this box, | affirm that \have read and understood the
rulos and ragulations set forth by th\ Fair and wil abide by them.

\
EnryFoss:  § 500
0 PonFees:  § 000
Misc itoms:  § 0.00
Req'd Dapt toms: ~ § -3.00
Req'd Exhibitor ltems: ~ § 0.00
Online Conv Feas:  § 3.00
Total Amount Due: ~ § 5.00

16. Once your entries have been reviewed and the
checkbox in yellow has been checked, you can
print a copy of your entries, then click
“Checkout” and on the next screen fill in all your
credit card information and click on “PAY”. You
should receive an email with your payment
information. You are then done!
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